
1 
 

Award Sole Source 

 

Step # Action 

  
 0 

 
Purpose: Award Sole Source.  
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Expand / Collapse Main Menu as needed. 
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Login to GPR as an SPD purview State entity Sourcing Buyer to Award Sole Source.  
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A successful login will launch the Buyer Portal – Dashboard Home page. Click on Event 
Type = SS (Sole Source) or Event Status = NOIA.  
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Clicking on the SS (Sole Source) event type from the home page will launch Manage 
Paper Events with default search criteria as Event Type = SS. 
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Clicking on the NOIA (Notice of Intent to Award) event status from the home page will 
launch Manage Paper Events with default search criteria as Event Status = NOIA. 
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Search for Sole Source that has 0 days remaining and ready for award. 
 
Click on Award. 
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Enter Award Amount, Upload Award Document, and Enter Awarding Comments and 
Click on Award. 
 
Or Click on View Event Details to review event details before placing Award. 
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Your Sourcing Event will turn-into Awarded. 
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Buyer will receive confirmation of successful sourcing event award. 
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